How to register with your Local Town Hall

“Déclaration d’arrivée” or registration of the student in the city of his/her residence is absolutely necessary. The office to register with is called “bureau de population”or “Bierger-Center” and is situated at the local city administration building “Administration communale” or “Hôtel de Ville”. They will issue you an OFFICIAL form, also needed for registration with the Luxembourg Ministry for Foreign Affairs. 
You ABSOLUTELY need to take your passport.
For the students living in:

· Luxembourg
· Go to the “Biergercenter”. At the ticket machine, draw a ticket “A” and wait for your number to be announced. Take your passport along and the Ministry of Foreign Affairs letter (received prior to coming to Luxembourg)
· Address:

44, place Guillaume II (Knuedler)/2 rue Notre Dame
Phone#: 4796-22 00

Opening hours: 8:00 AM–5:00 PM

· Hespérange & Howald

· Go to Administration communale - bureau de population”. Take your passport along.

· Both Bus # 192 in the direction “Hassel” & Bus # 194 in the direction “Bettembourg” take you there. Ask the bus driver to get of at the bus stop ”Am Keller”
· Address:

Administration communale de Hespérange, 474 route de Thionville, Hespérange 

Phone#: 36 08 08-212

Opening hours: 7:45 –11:45 AM and 1:30 –5:00 PM 

(Wednesday afternoon: 1:30-6:00 PM)
· Differdange & Obercorn & Niedercorn

· Go to MUDEC Grand Hall Thursday, January. 22nd 2015 at 3:00 PM. Please arrive punctual to process as soon as possible. Take your passport along. Town Hall officials will come to Chateau to proceed registration on site.
· FYI : 
Address:
Administration communale de la Ville de Differdange, Av. Charlotte, Differdange

Phone#: 58 77 11-1
Opening hours: 7:30 – 12:00 AM and 1:30 – 5:00 PM

· Schifflange
· Go to Administration communale – Guichet Unique”. Take your passport and the Ministry of Foreign Affairs letter (received prior to coming to Luxembourg), and a prefilled form from your host along.
· Address:

Administration communale de Schifflange, 1, Ave de la Libération, next to the church/train station. 

Phone#: 54 50 61-1
Opening hours: Mon/Tue/Thu/Fri: 8:00 –11:30 AM and 1:30 –4:00 PM
Wednesday: 7:00 -12:00 AM & 1:00-6:00 PM 

· Bettembourg & Noertzange
· Go to the “Adminstration communale - Biergercenter”. Take your passport along.

· Address:

Adminstration communale de Bettembourg, Château de Bettembourg, 13, rue du Château, Bettembourg

Phone #: 51 80 80-235 or -277

Opening hours: 8:00 – 11:30 AM and 2:00 – 4:30 PM (Thursday till 7:00 PM)
· Soleuvre & Sanem & Belvaux
· Go to the “Adminstration communale - bureau de population”. Take your passport and the Ministry of Foreign Affairs letter (received prior to coming to Luxembourg) along. (Bus TICE # 1in the direction “Esch” stops right in front of it, and the return trip leaves from across the street)

· Attention: Make sure to mention you are in the procedure for the “permis/titre de séjour”.
· Address:

Commune de Sanem, 60 rue de la Poste, Belvaux

Phone #: 59 30 75-70

Opening hours: 8:30 – 11:30 AM and 1:30 – 4:00 PM 

(Tuesday morning as of 7:15 AM & Wednesday afternoon: 1:30-6:00 PM)

· Esch/Alzette
· Go to the “Administration communale – Biergeramt”. Draw a ticket at the ticket machine. Take your passport and the Ministry of Foreign Affairs letter (received prior to coming to Luxembourg), your HTH card and 4 euro for processing fees along. Count about 20 minutes for registration. 
· Attention: Make sure to mention you are in the procedure for the “permis/titre de séjour”.
· Address:

Administration communale de la Ville d’Esch/Alzette, Hotel de Ville, Place de l’Hôtel de Ville, Esch/Alzette (5 min walk from train station) 

Phone #: 54 73 83-777

Opening hours: 7:00 AM-5:00 PM
· Kayl
· Go to the “Adminstration communale – Biergercenter”. Take your passport and 5 euro for processing fee along and the Ministry of Foreign Affairs letter (received prior to coming to Luxembourg)
· Address:

Administration communale de Kayl, 4, rue de l’Hotel de Ville, Kayl

Phone #: 56 66 66 -1

Opening hours: 8:00 – 11:30 AM and 1:30 – 4:30 PM
· DUDELANGE
· Go to the “Administration communale – Office des citoyens”. Take your passport along as well as the Ministry of Foreign Affairs letter (received prior to coming to Luxembourg) and a prefilled form from your host along.
· Address:

Administration communale de Dudelange, place de l’Hotel de Ville, Dudelange
Phone #: 51 61 21-1
Opening hours: 7:30 – 11:30 AM and 1:30 – 5:00 PM
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